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Surname:




Ostojic                                          
Name:





Dusica


Born:



                        26.06.1985. Uzice  
Address:
:

                        Niksicka 22, Belgrade
Mobile:



                        063 / 70 – 30 – 344 
Phone: 




011 / 39– 89 – 133 
E-mail: 




ostojic.dusica@gmail.com
EDUCATION
University of Belgrade
Faculty of Organizational Sciences                  
2004. – 2011.                                                
Department of management / Master engineer of     organizational sciences
High Economic school
2000. – 2004.                                                 Uzice, Serbia






Ekonomic technician 
WORKING EXPERIENCE
September / 2013.                                        „ MPG Plus“ DOO Belgrade, Serbia
                                                                      Coordinator for recruitment and call center

· Recruitment of new promoters and their selection
· Hiring promoters for various promotions and assigning them to different objects
· Evidence of working and other.
March/ 2012. – June / 2012.                          „ Alarm centar “ DOO Belgrade, Serbia
                                                                       Trainee in finance

· Intership in Finantial department ( having reference )
2003. – 2010.

                                   Agricultural household „Ostojic“ Uzice, Serbia  
                                                                       Assistant in sale and administration
· Part-time work like sales manager, in administration and operating work
April / 2004.                                 
            „ 24. september “ DOO Uzice, Serbia
                                                                       Trainee in accounting
      
· Intership in accounting
ADDITIONAL EDUCATION
November / 2011. –  now
                      „Equilibrio“ Institute for learning languages, Belgrade
· English course ( having certificate  and language passport )
April / 2010. –  November /2010.

Education center „Bejza“ , Belgrade
· English course
PROJECTS / RESEARCH
April / 2009. – June / 2009.

            Study of companies from industry / 
                                                                       Faculty of Organizational Sciences , Belgrade
· Analyzing the organization and implementation of the benchmarking in „Prvi Partizan“ Uzice
· Presentation results of the research and solutions 
LANGUAGE AND PC SKILLS 
Languages:                                                    Serbian ( native speaker )

                                                                       English ( Upper Intermediate )
Computer skills:                                             Internet ( excellent )
                                                                       MS Office ( excellent )
                                                                       Outlook ( excellent )

                                                                       PIS  ( excellent )

                                                                       Expert Choice ( very good )
                                                                       Calculus ( basic ) 
DRIVER’S LICENSE
B category
PERSONAL CHARACTERISTICS


· Communicative, responsible, self-disciplined, precise
· Organized person, willing to learn and ready for team work, result oriented
· Reliable and trusted person, effective performer under pressure conditions
· Able to learn new knowledge and accept new ideas
· Contribution to the whole focused
HOBBIES / OTHER ACTIVITES

Painting on the water – Ebru Turkish art       Education center „Bejza“ Belgrade
Standard dances                                           Dancing school „Aster“ Belgrade
Zumba fitness                                                Dancing center „Vibe“ and „Casa de Baile“ Belgrade
Painting with acrylic                                     „Alix Ogniano Art“ Belgrade at Aleksandra Ognjanovic
INTERESTS

Painting, zumba fitness, movies, music, theatres, sports, travels, books
�
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